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Dear User,

below you will find a guide designed to support you in the day-to-day use of the MyTerna Portal.

In a few simple steps, it outlines the actions to follow to manage BRP Withdrawal Contracts.

In addition, a User Manual is available, providing an overview of the Homepage and the main features of the MyTerna Portal
(NPMT_MU_00_Overview del Nuovo Portale MyTerna).
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1.
STIPULATION PRACTICE
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The Electricity Operator opens a Stipulation Practice

The Electricity Operator proceed to sign a BRP Withdrawal contract with Terna, by opening the practice through MyTerna Portal.
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Stipulation Practice
opening by
Electricity Operator

Practice Opening e ,

1. From the Homepage, open the

ZdJlerna | MyTerna es & Communications  Support BRP Prelievo, Test BRP PRE Signout ENGLISH v « O pe rat Ions» s eCt 1on

COUNTERPARTY DATA CORPORATE EVENT TRADE RELATIONSHIP AUCTION SERVICE REQUEST 2 . Se I eCt the (( Trade Re I ati o ns h i p
Counterparty Data Corporate Event i C Auction Practice 7 y : g Sti p u Iation » S u b_ite m u n d e r « Trade

Referent List Corporate Event in 0 ade Rela atiof on Practice

Participation in Auction 7 k RelationSh i p))

YDUR PURTAI.S Manage portals >

TERNA PORTALS

Terna's digital ecosystem consists of portals and communication channels to the broad spectru . Select the content and sections of interest for your dashboard.

{ Full list
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Stipulation Practice
opening by
Electricity Operator

Practice Opening e ,

3. Inthe «Stipulation Practice» section,
- from the «Trade Relationship Type»
" n erations v otices & Communications Uppo! BRP Prelievo, Test BRP PRE ign ol v
ealoma | MyTerna Sperons - RalessEGammncatans — Sippert sonodt EXGESH drop-down menu, select «<BRP

Home / Stipulation Practice P re I i evo ))

STIPULATION PRACTICE

Trade Relationship Type *

[

Convenzione Aggregaz. Misure
Convenzione CTR
Dispacciamento in Immissione
Dispacciamento in Prelievo
BRP Immissione

BRP Prelievo

BSP

Link utili Portali

CALENDARIO SOCIETARIO DICHIARAZIONE DEI COOKIE AcQuisTl TITOLATIRTN MICAT
ARCHIVIO GENERALE NOTE LEGALI QUALIFICAZIONE FORNITORI CANTIERI APERTI QSE
CERT INVIACV GAUDI PORTALE SETTLEMENT INTERCONNECTOR

PATRIMONIQ IMMOBILIARE ASSISTENZA GSTAT CERTIFICAZIONE
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Stipulation Practice
opening by
Electricity Operator

Practice Opening

4. Click the «Send» button

L
?gl‘?!!‘g | MyTerna Operations v Notices & Communications  Support BRP Prelievo, Test BRP PRE Signout ENGLISH +

Home / Stipulation Practice

STIPULATION PRACTICE Ger clicking the «Send» button, the
system checks whether, for the

Electricity Operator:

» another Trade Relationship of the
same type already exists with RC

4 Status set to “Active” and, if so,
=3 displays an error message;

» another Stipulation Practice of the
same type already exists with
Practice Status set to “Active” and,
if so, displays an error message;

Zalerna ek Portal otherwise, it allows the user to

CALENDARIO SOCIETARIO DICHIARAZIONE DEI COOKIE AcQuisT TITOLATI RTN MICAT

— oTE LEGAL QUALIMCATIONE FORNTOR CANTIER APERT e proceed with the Stipulation Practicy

Trade Relationship Type *

[ BRP Prelievo

CERT INVIACV GAUDI PORTALE SETTLEMENT INTERCONNECTOR

PATRIMONIO IMMOBILIARE ASSISTENZA GSTAT CERTIFICAZIONE

ACCESSIBILITA IMPRESE DISTRIBUTRICI WHISTLEBLOWING

[ 7 e
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Stipulation Practice
opening by
Electricity Operator

Practice Opening

5. Within the «General» it is possible to
view the information related to the

STIPULATION PRACTICE open Practice
Request Data 6. The system automatically populates
Practice Code * Trade Relationship Type * the erIdS *:
+ «Validity Start Date», pre-filled

with 02/01/2026 and editable. It
can be set to the first day of a

There are no activities to display.

p— month after 02/01/2026, and
E-mail Referent must be earlier than the «Validity
Specify the contact who will receive the processing emails for the practice. E n d D ate »
EmailContact + «Validity End Date», not
(| ere Pt editable, populated with
«12/31/2099»

Contracts Term

Validity Start Date * Validity End Date *

[ 2/1/2026
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Stipulation Practice
opening by
Electricity Operator

Practice Opening

7. Within the «Role» section, used to
identify the Electricity Operator’s Role,

Role it is mandatory to select at least one
Select at least one role. I’OlG frOm the prOV|ded |ISt
O Holder () Mandatary Uc 8. Within the «Practice Documents»
section, for each document to be
PRACTICE DOCUMENTS uploaded, click the «Edit File» button

Annex 2 and Annex 3 are mandatory. Annex 1 is mandatory only if the role «Mandatario UC» has been selected)

ﬂ\nnex 1 and Annex 3 are mandatory.
Depending on the counterparty’s
registered office, EU or Extra EU, the
document must be uploaded in the
relevant row.

o Annex 1 is mandatory only if «Mandata

Allegato 2 - Dichiarazione legale
rappresentante o procuratore speciale NON UE QJC» has been selected

Allegato 2 - Dichiarazione legale
rappresentante o procuratore speciale UE

Document Type Uploaded Date Uploaded by

Allegato 1 - Dichiarazione sostitutiva mandato
senza rappresentanza

(v]

Edit File

Allegato 3 - Dichiarazione di rispetto dei
requisiti di solvibilita e onorabilita NON UE

s lerna
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Repeat the same procedure for each
mandatory document to be uploaded J




Stipulation Practice
opening by

Stipulation Practice (6/10) Electricity Operator

Contractual Documents Upload

9. Click «at the following link» to
download the pre-filled template

G EoIT 10. Click the «Choose File» button to
Document e upload the Contract Document

‘ Allegato 1 - Dichiarazione sostitutiva mandato senza rappresentanza

o 11. Once the document has been
P, uploaded, click the «Submit» button

Attach the Substitu 1 0 ation for Mandate without Representation. The template is available at

th) following link. Repeat the same procedure for each
11 mandatory document to be uploaded

SUBMIT

The documentation must be provided
exclusively in .pdf or .p7m format
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Stipulation Practice
opening by
Electricity Operator

Practice Opening

If additional documentation needs to be
added to the stipulation practice

PRACTICE DOCUMENTS

Annex 2 and Annex 3 are mandatory. Annex 1 is mandatory only if the role eMandatario UCs has been selected) 1 2 . C I | C k th e « Ad d Ot h e r D o c u m e nt »

12 button

File Document Type + Uploaded Date Uploaded by

BRPP-AIL1 - Allegato 1 - Dichiarazione sostitutiva mandato ~ 12/19/2025 12:34 PM Counterparty
Dichiarazione sostitutiva  senza rappresentanza
mandato.docx

Allegato 2 - Dichiarazione legale
rappresentante o procuratore speciale NON UE

BRP P - AlL2 (UE) - Allegato 2 - Dichiarazione legale 12/19/202512:35 PM Counterparty
Dichiarazione Legale rapp-  rappresentante o procuratore speciale UE
proc.docx

Allegato 3 - Dichiarazione di rispetto dei
requisiti di solvibilita e enorabilita NON UE

€]

Allegato 3 - Dichiarazione di rispetto dei
requisiti di solvibilita e onorabilita UE

O

Documento d'ldentita del Legale

O

Rappresentante
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12



Stipulation Practice
opening by
Electricity Operator

Stipulation Practice (8/10)

Practice Opening

13. Click the «Submit» button

& CREATE

This record hasnit been created yet. To enable file upload, create this record.
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Stipulation Practice
opening by
Electricity Operator

Stipulation Practice (9/10)

Practice Opening

14. Click the «Choose File» button to
upload the document

 CREATE
15. Click the «Submit» button

Through this option, you may upload any suppl

15

of the process.




Stipulation Practice
opening by
Electricity Operator

Practice Opening

PRACTICE DOCUMENTS

Annex 2 and Annex 3 are mandatory. Annex T is mandatory only if the role eMandatario UC» has been selected)

File Document Type + Uploaded Date

BRPP-AIL1 - Allegato 1 - Dichiarazione sostitutiva mandato ~ 12/19/2025 12:34 PM
Dichiarazione sostitutiva  senza rappresentanza
mandato.docx

Allegato 2 - Dichiarazione legale
rappresentante o procuratore speciale NON UE

BRP P - All.2 (UE) - Allegato 2 - Dichiarazione legale 12/19/202512:35 PM
Dichiarazione Legale rapp-  rappresentante o procuratore speciale UE
proc.docx

©]

Allegato 3 - Dichiarazione di rispetto dei
requisiti di solvibilita e enorabilita NON UE

€]

Allegato 3 - Dichiarazione di rispetto dei
requisiti di solvibilita e onorabilita UE

O

Documento d'ldentita del Legale

O

Rappresentante

16. Click the «Submit» button

ADD OTHER DOCUMENT

Uploaded by

Counterparty

Counterparty

The practice status will change to «To
Work» and it will be assigned to Terna.
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The Terna Team validates roles and documents
The Terna Team validates roles and documents uploaded by the Electricity Operator.

The process then continues with the upload of the contractual documents, following the steps described in the next section.
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The Terna Team opens the Stipulation Practice

The Terna Team processes the Stipulation Practice for the BRP Withdrawal Contract.
Subsequently, it is necessary to upload the contract document and confirm the contract request.

In this latter case, the Electricity Operator proceeds by uploading the contractual documents on the MyTerna Portal, following
the steps described in the next section.
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Stipulation Practice
opening b

Contract Submission

1

CORPORATE EVENT

Notices & Communications Support BRP Prelievo, Test BRP PRE Signout ENGLISH -

#erna | MyTerna

COUNTERPARTY DATA TRADE RELATIONSHIP AUCTION SERVICE REQUEST

Counterparty Data Corpora v s e BRP/BSP Warranty List MDC Auction Practice Requests by Terna

Referent List Corpora Trade Relationship Stipulation Service Request
Reque:

Practice Lis

YOUR PORTALS

Manage portals >

TERNA PORTALS

Terna's digital ecosystem consists of portals and communication channels dedicated to the broad spectrum of its stakeholders. Select the content and sections of interest for your dashboard.

‘ Full list

s lerna

From the Homepage, open the
«Operations» section

Select the «Practice List» sub-item
under «Trade Relationship»




Stipulation Practice
opening b

Contract Submission

3. Forthe relevant case, select «View
details» from the drop-down menu
PRACTICES

Practice Code  Practice Type  Subtype Created On 4  Stato Pratica Trade Relationship Code

Trade Relationship Type

There are no records to display.

PRACTICES: NEW TRADE RELATIONSHIPS
List of practices related to BRP Immissione, BRP Prelievo, BSP and MACSE
Created On
Practice Code  Practice Type  Subtype Assigned To +

PRO0002030  Modification Tema 10/9/2025
418PM

Trade Relationship Trade Relationship
Code Type

DID04551 BRP Immissione

PRO000T99T  Modification 10/2/2025 DIO04551

10:28 AM

PRODO0T944  Stipulation 10/2/2025
344 PM

BRP Immissione

DID04551 BRP Immissione
(31 _peaniiii Stipulation Counterparty ~ 8/8/2025 Contract DP0023
[ 10:38 AM Request

O View details
[ % PRUUTUSS < ipulation

EBRP Prelievo

8/1/2025 Canceled
923 AM

BRP Prelievo

=4

Z4Terna

N priving Energy
TITOLATI RTH MICAT
CANTIERI APERTI QsE

PORTALE SETTLEMENT INTERCONNECTOR

s lerna



Stipulation Practice

openini bi

Contract Submission

gglﬁgmg | MyTer na Operations v Notices & Communications  Support

STIPULATION PRACTICE

Request Data

Practice Code * Trade Relationship Type *

©ADD COMMENT

Status Reason: Contract Request [ There are no activities to display. ]

E-mail Referent 5

Specify the contact who will receive the processing emails for the practice.

[Email Contact *

Giorgia Rossi m

INFORMATION REQUIRED FOR CONTRACT DOCUMENT GENERATION

Details of the Counterparty User signing the Contract. A maximum of 2 signatories may be entered

Giorgia Rossi, TIDE1  Signout ENGLISH ~

Within the «Request Data» section, the
Practice information is displayed in
read-only mode

You can update the practice «E-mail
Referenty, by clicking the «Search»
icon

| 7 o
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Stipulation Practice

opening b
Stipulation Practice (4/12) ﬂ

Update E-mail Referent

6. Select the relevant referent

LOOKUP RECORDS 7. Click the «Select» button

Choose one record and click Select to continue

+  Full Name

[ Giorgia Rossi

REMOVE VALUE CANCE SELECT




Stipulation Practice

openini bi

Contract Submission

Specify the contact who will receive the processing emails for the practice.

Email Contact *

{ Giorgia Rossi m

INFORMATION REQUIRED FOR CONTRAGT DOCUMENT GENERATION

Details of the Counterparty User signing the Contract. A maximum of 2 signatories may be entered

First Signatory Details

Signatory Role 1 * Signatory Name 1 * Signatory Surname 1 *

{ o )

Second Signatory Details

Signatory Role 2 Signatory Name 2 Signatory Surname 2

[ ] )

CONFIRM DATA

Within the «Information required for
contract document generation»
section, complete the mandatory fields
required to pre-fill the contract

Once all mandatory fields have been
completed, click the «Confirm Data»
button

A maximum of two signatories
can be entered.

s lerna
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Stipulation Practice

openini bi

Upload contract Documents

Second Signatory Details

Signatory Role 2

CONTRACT DOCUMENTS

Document Type + Uploaded Date

Lettera accompagnamen to proposta
Contratto di dispacciamento in prelievo

Allegato A 26 Contratto di Dispacciamento

[
Prelievo BRP firma BRP

Edit File

EDIT SIGNATORY DATA SUBMIT

Z4Terna Link wtil

2 Driving Eneray

Uploaded by

10. Within the «Contract Documents»
section, for each document to be
uploaded, click the «Edit File» button
in the quick actions menu

The Lettera di accompagnamento @

must subsequently be sent to Terna in
hard copy, bearing a wet-ink signature

s lerna
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Stipulation Practice

opening b
Stipulation Practice (7/12) ﬂ

Upload contract Documents

11. Click «at the following link» to
download the pre-filled template

@ i

12. Click the «Choose file» button to
upload the Contract Document

13. Once the document has been
uploaded, click the«Submit» button

Please attach the contract to be signed in PDF format. The template is availa Je at the following

13

link.

SUBMIT

Repeat the same procedure for each
mandatory document to be uploaded

The documentation must be provided
exclusively in .pdf or .p7m format

s lerna
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Stipulation Practice

openini bi

Edit Signatory Data L

14. To update a previously entered value
for the signatories, click the «Edit
Second Signatory betale Signatory Data» button

Signatory Role 2

GONTRACT DOCUMENTS

File Document Type + Uploaded Date Uploaded by

BRP P - Lettera Lettera accompagnamento proposta 1/12/2026 1212 PM Counterparty
Accompagnamento_pdf Contratto di dispacciamento in prelievo

BRP P - Contratto firma Allegato A 26 Contratto di Dispacciamento 1/12/2026 1210 PM Counterparty
ERP.pdf Prelievo BRP firma BRP

14
o sawrorroun | P |

The fields in section «Information
required for contract document
generation» will become editable again

EdTerna

W oriving Energy

Link wtili

(CALENDARIO SOCIETARID

s lerna
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Stipulation Practice

openini bi

Edit Signatory Data

INFORMATION REQUIRED FOR GONTRACT DOCUMENT GENERATION

Details of the Counterparty User signing the Contract. A maximum of 2 signatories may be entered

First Signatory Details

Signatory Role 1 * Signatory Name 1 * Signatory Surname 1 *

[ ) |

Second Signatory Details

Signatory Role 2 Signatory Name 2 Signatory Sumame 2

[ )| )

16

=
ZdJerna

s lerna

15.

16.

Complete the required fields relating to
the Counterparty User who will sign the
contract.

Once all mandatory fields have been
completed, click the «Confirm Data»

button
Completing the fields marked with an

asterisk is mandatory in order to proceed J

Re-upload the mandatory contractual
documents by following the steps
outlined here

26
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Stipulation Practice

openini bi

Edit Contract Document
7/ 17. Click the «Upload File» button next to
the document to be updated

Second Signatory Details

Signatory Role 2

CONTRACT DOCUMENTS

Document Type + Uploaded Date Uploaded by

Lettera accompagnamento proposta
Contratto di dispacciamento in prelievo

Allegato A 26 Contratto di Dispacciamento 1/26/2026 11:15 AM

m BRP (1) pdf Prelievo BRP firma BRP

Upload File
EDIT SIGNATORY DATA SUBMIT

ZaTerna
| J
s lerna
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Stipulation Practice (11/12)

Stipulation Practice

openini; bi

Edit Contract Document

G DIt

e 18.2
RP P - Contratto firma BRP (1).pdf & DELETE

18.1

Please attach the contract to be signed in PDF format. The template is available it the following

19

link.

SUBMIT

18. Click the available link to download the
pre-filled document and, once it has
been signed, click the «Change File»
button to replace the Documento
Contrattuale

19. Once the document has been
uploaded, click the «Submit» button

The documentation must be provided
exclusively in .pdf or .p7m format

S—

s lerna
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Stipulation Practice

openini bi

Submit Contract Request e ——————————_
Once all mandatory documents have been
uploaded

Se;i.s,i:::mm 20. Click the «Submit» button; as a result,

the practice moves to «Contract

Documents Validation» status
CONTRACT DOCUMENTS

File Document Type & Uploaded Date Uploaded by

BRP |- Lettera Lettera accompagnamento proposta 1/26/2026 1127 AM Counterparty
Accompagnamento_pdf Contratto di dispacciamento in prelievo

BRP P - Contratto firma Allegato A.26 Contratto di Dispacciamento  1/26/2026 11:15 AM Counterparty
BRP (1) pdf Prelievo BRP firma BRP

20
[ o]
It is possible to update the previously

entered signatory details by following the
steps described in the previous slides,

and only before clicking the «<Submit»
Zilerna s button

| .
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The Terna Team closes and activates the contract

The Terna Team validates the contractual documents, closes the Stipulation practice, and activates the Commercial Relationship.

If changes to the uploaded documents are required, the Terna user reassigns the case to the Operator, and the case returns to
«Contract Request» status.

In this scenario, the Operator must implement the requested changes by following the steps described in the previous slides.
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